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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

Lenv oucyuniunvl: NO020MOBUMDb BbINYCKHUKA, 00NAAI0NMIETO HEOOXOUMBIM U JJOCTATOYHBIM
YPOBHEM TEOPETUYECKHUX 3HAHWW M HABBHIKOB MX MPUMEHECHHS B PEIICHUU MPAKTHYCCKUX 3a]1a4

MH(OPMAIIMOHHO-IOKYMEHTAITMOHHOTO 00ECTICUeHUs ACSITETLbHOCTA OPTaHU3aIHH.
3aoavuu oucyuniunol:

- U3Y4YCHHE TEOPUHU U TIPAKTHKH YIIpaBlIeHHUs HHYOpMAIel U JOKyMEHTAIel B COBPEMEHHbIX

YCIIOBHUAX;

- BBIpaOOTKA y CTYJICHTOB HABBIKOB CAMOCTOSATEIHHOU paObOThI ¢ HHPOPMAIIHOHHBIMH PECypcamMu

OopraHu3aluu.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB 00y4eHHUsI N0 JUCHMILIHHE, COOTHECEHHBIX €

HHIAUKATOPaAMHU JOCTUKCHU S KOMIIeTeHI Uil

Komnerenuun Nuaukaropsl Pe3yabTaThl 00y4yeHus
KOMIIeTeH N

OIlIK-1 Cnoco6en | OINK-1.1 ananu3upyer 3HATBH: METOIOIOTHIO
IPUMEHSTh COILIMAJIEHO 3HAYHMBbIC MH(POPMALIMOHHOTO MEHEKMEHTA
(byHIaMeHTaJIbHbIE IIPOEKTHI U MPOLIECCHI VYMeThb: aHaTM3UPOBaTh COLIMATIBHO
3HaHUS, TIOJyYCHHBIC 3HAYMMBbIE TTPOEKTHI U IMPOIECCHI C
npu OCBOCHMHU UCMOJIb30BAHUEM METO0JIOTHH
IPOTPaMMBI MH(POPMALIMOHHOTO MEHEKMEHTA
MarucTpaTypsl, npu Bnaners: HaBbIKaMM yIpaBiIeHUs
pa3paboTke " JOKYMEHTAaIMEH OpraHn3aliy Ha
OCYILIECTBIICHUH OCHOBE METOJI0JIOTHH
COLIMATbHO-3HAYMMBIX MH(POPMAIIMOHHOTO MEHEKMEHTA
IPOEKTOB
OIIK-2 Cnocoben OIIK-2.2 ciocoben 3HaTh: cOCTaB HH()OPMAIIMOHHBIX
CaMOCTOSITENILHO OCYILIECTBIIATh pecypcoB opraHu3aluy,
paboTaThb C yIpaBJIeHUE YMeTh: aHAIM3UPOBATh CTPYKTYPY
UCTOYHHUKAMU MH(GOPMAIIMOHHBIMU MH(POPMALMOHHBIX PECYPCOB
uHpOpMaInH, pecypcaMu OpraHu3aluyd | OpraHU3aluu
HENpPEePHIBHO Bnanets: MeToiamu ynpaBieHus
COBEpPILICHCTBOBATH MH(POPMALIMOHHBIMH PECypCaMu
YPOBEHb OpraHu3aIu
npodeCCHOHATBEHON
MOJITOTOBKH

1.3. MecTo icuMnJIMHbI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

HucuumnuHa (Modynv) «VHPOPMAITMOHHBI MEHEI)KMEHT» OTHOCUTCS K 00s3aTeNbHOW 4YacTH

0JI0Ka TUCIUTIIMH y4eOHOTO TUTaHa.

I[J'IH OCBOCHUA JUCIHHMITIIMHBI (MO,Z[y.TISI) HCO6XO,Z[I/IMLI KOMIICTCHIIUU, C(bOpMI/IpOBaHHLIC B XOJ€

M3YYCHHS CIICIYIONINX JUCIUATUINH W MPOXO0XKJICHUS TPAKTHK:
- MeTo10110THs UCCIIeIOBATENbCKON ASSITENFHOCTY U aKaJeMHUecKas KyabTypa
- Ucropuorpadust 1 METOI0IOTHS TOKYMCHTOBEICHHS,
- OcHOBBI 1TU(POBOI IKOHOMUKH;

B pe3ynbrare ocBoeHUS AMCHUIUTHHBI (MOAYJIs) (POPMUPYIOTCS KOMIETEHIIMH, HEOOXOAMMBIC

JUTSL U3YYEHUS CIIETYIOIUX TUCIUIUIAH U TPOXOKICHUS MPAKTHK:
- YpaBiieHre IpoeKTaMu B OpraHu3alusix.




2. CTpyKTYypa AMCHMIJIHHBI
Oo6mmas Tpya0EMKOCTh TUCIUIUIHHBI cocTaBiusier 3 3.e., 108  akamemuueckux 4aca (OB).

CTpyKTypa JUCHUIIMHBI 1JIsl 04HOH ()OPMBbI 00yUeHUsI

O0beM IUCHUIUIMHBI B (OpME KOHTAaKTHOM paboThl OOyYalomIUXCS C MeJarornyecKuMu
paboTHUKaMU u (WK JTUIIAMH, TIPUBIIEKAEMBIMH K pean3aliii 00pa3oBaTeIbHON MPOTrpaMMbl Ha MHBIX
YCIIOBUSIX, IPU MPOBEACHUN YUEOHBIX 3aHATHI:

Cemectp | Tun yueOHbBIX 3aHATHIA KosmuecTBo
4acoB
2 Jlexuun 22
2 CemuHapbl/1a00paTOpHBIC PAOOTHI 36
Bcero: 58

O0beM TUCHHUIUTUHBI (MOTYJIsT) B (hOpME CAMOCTOSITSIILHON pa0OThI 00YYAIOIIMXCSl COCTABIISCT
_50__ akagmemuueckux 4yaca(oB).

3. Coep:xaHue TUCHUIIMHBI
Tema 1. UndopmanoHHbIN MEHEIKMEHT: TIOHATHE U UCTOPHSI BOSHUKHOBEHHUS

WHopmanoHHbII MEHEKMEHT Kak chepa HayqHO-TIPAKTUUYECKOH JesITeNbHOCTH U €r0 poJib B
3G GEKTUBHOCTH ACATEIBHOCTH Opranu3anuu. O0ImeTeopeTHIeCKre aCIeKThI IOHATHIA «MEHEIKMEHTY,
«MH(OPMAIIMOHHBIT ~ MEHEKMEHT»,  <«JIOKYMEHTAllUOHHBI  MEHEDKMEHT»,  «yMpaBJIeHUE
JOKYMEHTaIuen», «I0KyMEHTallHOHHOE oOecrieueHre ynpasieHus». HPpopMalMoHHbIH MEHEKMEHT
KaK MEXAMCHUUIUIMHApHAs MeTo/aoJIorust ynpaBieHus. CBs3b MH(OPMAIMOHHOIO MEHEKMEHTa M
YIpaBJIEHUS JOKYMEHTaMH B OpraHU3alluu.

IIpennocelaku BO3HUKHOBEHUSI HH(POPMAITMOHHOTO MEHEPKMEHTa. BO3HUKHOBEHME U pa3BUTHE
WH(POPMAIIMOHHOTO OO0IIeCTBa, POCT 00BEeMOB HHGOPMAIMK B yIpaBiIeHUU. PacmpocrpaHeHue
MH(POPMAIIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTUN. DJIEKTPOHHBIN TOKyMeHT. IHTepHeT.

OcHOBHbIE TOAXOABI K OIpPENETICHUIO TOHATUS «UH(OPMALMOHHBIA MeHekMeHT» (JI.
Xaitupux, I'. Bomsgpam, I. Bepsur, i. Xentne u A. Xaiineke, M. Artunmkep, J. ®orens, M Xeprera
U 1p.).

PazButue nudopmanronHoro MmeHepkMeHTa B Pocennu.

Tema 2. Ilpenmer, uenu, 3aaud, OCHOBHBIE (DYHKIMH HH()OPMAIIMOHHOTO MEHEIKMEHTa B
OpraHu3aIuu

[IpenMer nHOPMALIMOHHOTO MEHEKMEHTA: UHTErpalus HHPOpMalK, TEXHUUYECKUX CPEICTB
U MHGOPMAIIMOHHO-KOMMYHHMKAIIMOHHBIX TeXHONOTUH. VH(pOpMalMOHHBI MEHEKMEHT KaK 4acTh
CUCTeMBbl ympaBiieHusi opraHuzauuei. CrpaTernyeckuil U ONEpPaTHBHBIA  HHPOPMAIIMOHHBIN
MEHEKMEHT.

Nndopmanvonnas  uHPpacTpykTypa  opraHu3auuud  (MHQOpPMAlMOHHBIE  CHCTEMBI,
MH(POPMAIIMOHHBIE PECYpPChl, TEXHUYECKHE CPE/ICTBA YMPABJIECHUS) — OCHOBA (DYHKIIMOHUPOBAHMS
MH(OPMALIMOHHOTO MEHEI)KMEHTA.

Co3znanue 3¢ (eKTUBHON CUCTEMbI HHPOPMALIMOHHOTO 00ECTIEYEeHHUs MTPOLIECCOB YIPABICHUS —
1eJIb UHPOPMALIMOHHOTO MEHEKMEHTA.

3anaun HHPOPMAITMOHHOTO MEHEKMEHTA.

@OyHKIMU MHOOPMAIMOHHOIO MEHEKMEHTA 10 IUIAHUPOBAHMIO, OPraHU3alui, MOTUBALUU U
KOHTPOJIIO ~ YIpaBieHHs HWHPOpManueil © JOKyMEHTalMed B OpraHu3aluu. YIpaBJeHHE
KOMMYHHKaIUsIMU YYaCTHUKOB MH(POPMALIMOHHOTO B3aMMOJCHCTBHSL. VYmpasnenue



WHQOPMAIIMOHHBIMU ~ pecypcaMu  OpraHu3aluu.  YmpaBiaeHue  oOpaboTkol  mHOpMAaIu
(uH(pOPMAITMOHHBIMU CUCTEMAMHU).

Tema 3. Tunonorust OpraHU3alMOHHBIX CTPYKTYP HH(POPMALIMOHHOTO MEHEKMEHTA

CrpykTypa HHGOPMALMOHHOTO MEHEDKMEHTA U €€ BIMSIHUE HA OPTaHU3alMOHHYIO CTPYKTYPY
CUCTEMBbI YIIPaBJICHHUS.

Jlmpupyromasi pojib pyKOBOJCTBAa B oOecniedeHHH (YHKIIMOHUPOBAHUS HH(POPMAITHOHHOTO
MEHEP)KMEHTA B OPTaHU3allUH.

TumoBolt cocTaB mMoApa3JeNeHUll OpraHu3aly, OOeCIeUYnBAINUX (DYHKIIMOHUPOBAHUE
MH(OPMALIMOHHOTO MEHEI)KMEHTA.

OcCHOBHEIE THIIBI OpraHru3allMOHHBIX CTPYKTYP, HCITOJIB3YIOIIUX MCTOAOJIOTHIO
MH(OPMALIMOHHOTO MEHEPKMEHTA B YIIPABJICHUU.

QYHKINOHAIBHO-OPUEHTUPOBAHHASL OPraHU3alMOHHAs CTPYKTYpa.

OpranuzanvoHHasi CTpyKTypa, OpUEHTUPOBAHHAS HA MPOAYKT.

PrIHOYHO-OpHEHTHPOBAaHHAS OPraHU3aLMOHHAS CTPYKTYpa.

Tema 4. UnTerpanus "HPOPMAIMOHHBIX M JOKYMEHTAIIMOHHBIX (B T.4. apXHUBHBIX) PECYpPCOB
OpraHu3aluu

[TonsaTne nHOOPMAIIMOHHOTO pecypca OpraHu3aIluy.

Bunbl nHGOpPMAIOHHBIX PEeCypCOB.

JlokyMeHTaIbHBIH (HOH]T OpraHu3alMKi Kak HHPOPMALIMOHHBIH pecypc.

ApXUBHBIN (OH] OPTaHU3ANHNH KaK HHPOPMAIIMOHHBIA pecypc.

ba3bl jaHHBIX B OpraHu3aliu: TUIIOBOM COCTaB, MPUHIUITBI OpraHU3aluu HHPOPMAITIH.

OO6ecrieueHre XpaHEHUS U COXPAHHOCTH WH()OPMAIIMOHHBIX PECYPCOB OpraHU3AIIHH.

Hcnonb3oBanne nHGOPMAITMOHHBIX PECYPCOB OpraHU3aIUH.

Ynpasiienne nHOOPMANMOHHBIMUA PECypcaMyl OpPTaHHU3AIMM Ha OCHOBE €IUHOW METOO0JIOTHU
MH(OPMAIIMOHHOTO MEHEI)KMEHTA.

Tema 5. HpOCKTI/IpOBaHI/IC N BHECAPCHUC CUCTEM I/IHq)OpMaI_II/IOHHOFO MCHCIP)KMCHTA

Mopnenn *u3HeHHOro nukiaa. OCHOBHBIE 3Tallbl XU3HEHHOIO LUKJIA JOKYMEHTHPOBAHHOMN
nnpopmanuu. Teopust u rpaduyeckas MoJelnb KOHTUHYYMa JOKYMEHTOB.

KopnopatusHsbie CUCTEMBI UH(POPMAIIMOHHOT O MEHEIKMEHTA. Knaccudukanus
KOPHOPaTUBHBIX MHPOPMAIIMOHHBIX CUCTEM

Cuctema yrpaBieHHs! TOKYMEHTUPOBAHHONW HH(pOpMaLUEi.

Cucremsl ynpapieHus pecypcamu npeanpustus. CucteMsl yIpaBieHUs B3aMMOOTHOIIEHUSIMU
C KJIMEHTaMU. DKcHepTHbIe cucTeMbl. CucTeMbl OM3HEC-aHATUTUKH.

CucTeMsl 31EKTPOHHOIO JOKYMEHTOO00pOTa.

Bri6op u BHeapeHue nHPOPMAIIMOHHBIX CHCTEM.

MeToapl  TEXHHKO-)KOHOMHUYECKHMX pPACYeTOB U OOOCHOBaHUS pelleHud B  00sacTu
MHPOPMAIIMOHHOTO  MeHe/pKMeHTa. CocTosHHMe pblHKa  WH(GOPMAIlMOHHO-IOKYMEHTAIIMOHHBIX
TexHojoruil. OpraHuzanuu-pa3paboTUMKU pemieHuit B oOmactu. Pexkomenpauuu 1o  BBIOOpY
MHPOPMAIIMOHHBIX ~ TEXHOJOTMH W MPOrpaMMHO-TEXHHYECKHX  CPEIACTB  oOecredyeHus
MH(OPMALIMOHHOTO MEHEKMEHTa. JTanbl BHEAPEHHS NPOEKTOB ONTUMHU3ALUU HH()OPMAIOHHO-
JOKYMEHTAIMOHHOTO o0ecreyeHus ynpapieHus. CXeMbl pealln3alui U COPOBOXKICHUS TPOSKTOB.

Tema 6. OnbIT 1 EPCHEKTHBBI Pa3BUTUS HH()OPMAIIMOHHOTO MEHeKMeHTa B Poccun

Hayuno-npaktuueckue npo0ieMbl HHPOPMAIIMOHHOTO MEHEIKMEHTA.



2

Pa3Butne 3akoHOmATENbHOW W HOPMATUBHO-METONMYECKOW 0a3bl, oOecredmBaromei
¢byHKIMOHMpOBaHWE  WH(POPMALMOHHOTO  MEHEKMEHTa.  lIepCleKTHBBl  MEXKIyHApOIHOTO
COTpYAHHYECTBA B 001aCTH HHGOPMAITMOHHOTO MEHEPKMEHTA.

AyTcopcHHT B HH()OPMAITMOHHO-IOKYMEHTAIIHOHHOM 00ECTIEYCHNUH YIIPABICHHS.

Koncantunr B o6sactu nHGOPMAITMOHHOTO MEHEIPKMEHTA.

I/IHHOBaLII/II/I )41 HpO6JI€MLI BHel[peHI/ISI METOOO0JIOTHUHU I/IH(bOpMaI_[I/IOHHOFO MCHCIPKMCHTA.
[ToBbIeHNE KBATM(DHUKAITMNA PYKOBOIUTEIIEH M CIICITUATMCTOB OPTaHU3aIlUH.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH
Jlyist mpoBeieHusl y4eOHBIX 3aHATHHN 110 TUCIUTUINHE UCTIOIB3YIOTCS Pa3IMYHbIE 00pa30BaTelIbHbIC
TeXHONOoruu. JlJis opraHm3anuu y4eOHOro IMpoIecca MOXET OBITh HCIHOJB30BAHO JJICKTPOHHOE
oOydeHue ¥ (W) JUCTAHIIMOHHBIE 00pPa30BaTENbHBIC TEXHOIOTHH.

5. OneHka NJIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oneHuUBaHUSA

dopMa KOHTPOJIS Makc. KoIm4ecTBo 0aioB
3a omHy paboTy Bcero

Texyuil KOHTPOJIb:

- oTIpocC 5 6amnos 30 6amroB

- KOHTpOJIbHAs paboTa (Tembl 6) 10 6annos 10 6amoB

- moaroToBka pedepara (Temsr 1-6) 20 6amioB 20 6amioB
[IpomexxyTouHast arTecTanus 40 6ammoB 40 6amnoB
(9K3ameH)
HToro 3a TuCHMIUIMHY 3K3aMeH 100 6amioB

ITonmyyeHHBIH COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO IIKATY OLICHOK U B
1iKaity oueHok EBpornelickoil cucreMsl nepeHoca u HakorieHus kpeautos (European Credit Transfer
System; nanee — ECTS) B cooTBETCTBUM € TaOIUIICH:

100-6annpHas TpajmionHas mKana [Mkana
IKaza ECTS
95 -100 A

8304 OTJINYHO B

68 — 82 XOpOIIIO 324TEHO C

56 — 67 D

50 55 YIOBJIETBOPUTEIHEHO E

20-49 FX

0_19 HEY/IOBJIETBOPUTEIHLHO HE 3aUTEHO F

5.2 Kputepuu BbICTaBJIEHHS OI[EHKH 10 THCIUTIINHE

Bamiabl/ Ouenka nmo Kputepuu oueHku pe3yabTaToB 00y4eHUs 10 AUCUMILIMHE
MIkana | aucuuIIvMHe

ECTS
100-83/ OTJIMYHO/ BeicTaBiisercs oOyuaromeMycs, €ClIi OH IIyOOKO U IPOYHO YCBOUI TEOPETUUECKUH U
AB 3aUTEHO IIPaKTHYECKUI MaTEPHall, MOKET IIPOJEMOHCTPHPOBATE 3TO HA 3aHATUAX M B XOJE

L)

MIPOMEKYTOYHOM aTTECTAIHH.
OOyyaromuiicss HCYEPITBIBAIOIIE W JIOTHUECKHA CTPOHHO M3JIaraeT yaeOHbIH MaTepural,
yYMEET YBSI3bIBATh TEOPHIO C MPAKTHKOM, CIIPABIISIETCSI C PEIICHUEM 33/1a4
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Banael/
HIxaJuaa
ECTS

OueHka mno Kputepnun oneHkn pe3ybTaToB 00y4eHHUs N0 TUCHHILIAHE
AUCHHUIIJINHE

podecCHOHANBHON HANPaBJICHHOCTH BBICOKOTO YPOBHSI CII0’KHOCTH, ITPAaBUIILHO
00OCHOBBIBAET NPUHSATHIC PEIICHHUSL.
CB00O0IHO OpHEHTHpPYETCA B yueOHOU U TPOo(hecCHOHATBHON JINTepaType.

OueHKa 0 AUCIHIUINHE BBICTABIIAIOTCS 00yJaronieMycs ¢ y4ETOM pe3yIbTaToB
TEKYLIEN U IPOMEXKYTOUHOM aTTECTAIUH.

Komnerenmmu, 3akperéHHble 3a TUCIUIITMHON, C(hOPMUPOBAHBI HA YPOBHE —
«BBICOKHI».

82-68/

XOPOIII0/ BricTaBisieTcss 00y4aromeMycsi, €CIIi OH 3HACT TCOPETUUCCKUN M MPAKTUICCKUN
3aYTEHO MaTrepHal, rpaMOTHO U O CYIIECTBY M3JIaraeT ero Ha 3aHSATUSX U B XOJe
MIPOMEKYTOYHOM aTTeCTalluH, He JOIMyCKasi CYIECTBEHHBIX HETOUHOCTEM.
OOy4aronMiics MPABUIILHO IPUMEHSET TCOPETHUCCKUE MTOIOKEHUS IPH PEIICHUN
MPAKTUYCCKUX 3a]1a4 MPOPESCCUOHATBHON HAIPABICHHOCTH PA3HOTO YPOBHS
CJIOKHOCTH, BJIaJIceT HEOOXOAUMBIMH ISl STOTO HABBIKAMH U TPUEMAMHU.
JlocTaTodHO XOPOIIO OpUEHTHUPYETCS B y4eOHOM U TPo(ecCHOHATBFHOH INTepaType.
Or1eHKa IO AUCITUIUTHHE BBICTABIIOTCS 00yJaromeMycs ¢ YI6TOM pPe3yIbTaToB
TEKYIIEeH U IPOMEKYTOYHOH aTTeCTaIlHH.

Kommnerenmyn, 3aKperniéHHbIC 32 TUCIUILIHHON, COPMHUPOBAHBI HA YPOBHE —
«XOPOIIHIY.

67-50/
D,E

YIOBIIETBO- BeicraBnsiercst oOy4aroneMycsi, €CJId OH 3HaeT Ha 6a30BOM ypOBHE TCOPETHUECKUI 1
PHUTENBHO/ MPaKTHYECKUI MaTepHal, IOMyCKaeT OTAEIbHbIE OIIMOKHU MPH €ro U3JI0KESHUH Ha
3aHATHUAX U B XOZI€ IPOMEKYTOUHON aTTeCTalluH.

OOyyarouMiicst UCTIBITHIBACT ONPEeIEHHbIC 3aTPy/ THEHHS B IPHMEHEHUH
TEOPETHYECKUX TIOJIOKEHUH MTPH PEILICHNH MTPAKTHYECKUX 3a]1a4 MpohecCHOHATBHON
HaIpaBJICHHOCTH CTaHIAPTHOTO YPOBHS CII0KHOCTH, BJIaJJeeT HEOOXOJUMBIMH IS
3TOr0 6a30BBIMU HAaBBIKAMH U IPUEMaMHU.

JleMOHCTpHpPYET AOCTATOYHBII yPOBEHb 3HAHMS YUeOHOH JINTEPATYPHI 10 AUCIUIUINHE.
OueHka 10 ANCUHIUIMHE BBICTABIISIOTCS 00YYaIOMIEMyCsl ¢ yUETOM pe3yIbTaToB
TEKyIEH U MPOMEXYTOYHOH aTTeCTalUH.

Komnerennmn, 3akperuiéHubIe 3a TUCHUIITMHON, ChOPMUPOBAHBI HA YPOBHE —
«JIOCTAaTOYHBINY.

3a4YTCHO

49-0/
F.FX

HEYIOBJIET- BeicraBisieTcst 00y4aronieMycsi, €CJid OH He 3HaeT Ha 0a30BOM YPOBHE TEOPETUUECKHIA
BOpHUTENbHO/ | 1 PAKTHHECKHiT MaTepnan, jomnycKaer rpyOblie OMIMOKY MTPU €ro HU3JI0KEHUH Ha
3aHATUAX U B XO/JI€ TPOMEKYTOUHOU aTTCCTAILIUU.

OOyH4aromumiics UCIBITHIBAET CEPhE3HBIC 3aTPYIHEHUS B IPIMEHEHUH TEOPETHUECKUX
TMIOJIOXKEHUH TIPH PEIICHNH TPAKTHUCCKUX 33184 PO(HECCHOHATBHOM HATIPABICHHOCTH
CTaHJAPTHOTO YPOBHA CJIOXKHOCTH, HE BJIAACCT HCO6XO[[I/IMBIMI/I JUISL DTOTI'O0 HAaBBIKAMH U
IpUEMaMHU.

JleMoHCTpHpYyeT (hparMeHTapHbIe 3HAHUS YIeOHOM JINTEPATYPHI M0 AUCIUIUINHE.
OueHKa 1Mo AUCHUIUINHE BBICTABIIAIOTCS 00YYaIOIEMyCs ¢ YYETOM pe3yJIbTaTOB
TEKYIIEH U MPOMEKYTOYHOM aTTeCTAIINH.

KomrmeTeHIMM HA YPOBHE «I0CTATOYHbIIY, 3aKPEIUIEHHbIE 33 TUCIUILTHHON, HE
c(hOpPMHUPOBAHBIL.

HE 3a4TCHO

5.3

OuneHounble cpeacTBa (MaTepuHajbl) A8 TEKYLIero KOHTPOJS YCIEeBAeMOCTH,

HpOMe)KyTO'lHOﬁ arrecranmumn oﬁyqaloumxcn Mo TMCHMIIJIMHE

[TpumepHbie TeMbl pedepaToB Mo pa3aenaaMm JUCIUTUIUHBL:

1.

AHanmn3 3aKOHOJATEIbHOW W HOPMAaTHBHO-TIPpaBOBOM 0a3bl B chepe MupopmarmonHOoTO
MEHEIKMCHTA.

[Tpumenenue MEXIYHApOAHBIX W  HAlMOHAJIBHBIX  CTAHIAPTOB B  00JacTH
NHpopmanmoHHOT0 MEHEKMEHTA.

VYrpaBneHrue >KH3HEHHBIM IMKIOM JTOKYMEHTHPOBAHHOW WH(OpPMAIMi B COBPEMEHHBIX
OpraHU3aIHsIX.

[TpoGnembl BHEApEeHUsI HHHOBAIUH B 06mactu MHDOpManimoHHOTO MEHEPKMEHTA.




5. IlmanupoBaHwe W  TPOTHO3MPOBaHWE B  WH(OPMAIMOHHO-IOKYMEHTAIIHOHHOM
MEHE[KMEHTE.

6. ®opmHpOBaHUE IMOJUTUKU YIPABICHUS JOKYMECHTAIMEH B OPraHU3aIHH.

7. Kontponb B uH()OPMAIIMOHHO-T0KYMEHTAIIHOHHOM MEHEIKMEHTE.

8. IlepcnexTuBHBIC HaIIpaBieHHs pa3BuTH MHGMOPMAIIMOHHOTO MEHEPKMEHTA

9. MHcropuueckuii acnekT pazButs MHOOpMaIIMOHHOTO MEHEIKMEHTA.

10. IIpo6iemsl pazButus MHbOpMAIITMOHHOTO MEHEKMEHTA.

11. IlpumeHeHne aIMUHHCTPATUBHBIX, SKOHOMHYECKUX U COIHUAIBHO-TICUXOJIOTHYECKUX
METO/IOB B HH(POPMAITMOHHO-OKYMEHTAITHOHHOM MECHEPKMEHTE.

12. Koncantunroseie yciayru B chepe MHPOpMaMOHHOTO MEHEKMEHTA.

13. IIpoGnemsbl ompenenenust dhdEeKTUBHOCTH MeponpusaTuii B chepe MHPopManmmoHHOTO
MEHE[KMEHTA.

KonTtposbHbIe BOMIPOCH! U 3ajaHUs 711 IPOMEKYTOYHOM aTTeCTallMi 110 UTOTaM OCBOCHUS
JUCHUILINHBI

CBs3b HH(OPMAIIMOHHOTO MEHEIPKMEHTA U YIPaBICHUs JOKYMEHTaMHU B OpraHU3alluu.

[Ipennochuikyu BO3HUKHOBEHUS HTHPOPMALIMOHHOTO MEHEKMEHTA.

OcHOBHbIE OAXO/1bl K ONPEAETICHUIO MOHATUS «MHPOPMALIMOHHBIN MEHEKMEHT

PasBurtne nadopmanronHoro MmenepkMenTa B Pocenn.

[Ipenmer HHPOPMALIMOHHOTO MEHEKMEHTA.

WudopManmoHHbII MEHEKMEHT KaK 9acTh CHCTEMBI YIIPABICHHUS OPTaHU3aIUEH.

Crparerndyeckuii U onepaTUBHBIN MH(OOPMAIIMOHHBIN MEHEIKMEHT.

NudopmanronHas MHPpacTpyKTypa OpraHu3aluu

Lenp u 3a1aun HHPOPMALTMOHHOTO MEHEKMEHTA.

0. ®ynk1un nHGOPMAITMOHHOTO MEHEKMEHTA

1. CtpykTypa HH(OPMAIMOHHOIO MEHEIKMEHTa U €€ BIMSHME Ha OPraHU3alMOHHYIO
CTPYKTYpPY CUCTEMBbI YIIPABIICHUSI.

12. JIugupyromas pojb pyKOBOJCTBa B o0ecriedyeHUH (pYHKIMOHUPOBAHUS HH(OPMAILIMOHHOTO

MEHE)KMEHTA B OpTaHU3alluH.

13. TumoBo# cocTaB MoApa3/ieieHuil opraHu3aluy, oOeceyrBarOIUX (yHKIIMOHUPOBaHHE

MH(OPMALIMOHHOTO MEHEI)KMEHTA.

14. OcHOBHBIE THUIBI OPraHU3allMOHHBIX CTPYKTYp, HCHOJB3YIOUIMX METO0JOTHIO

MH(OPMALIMOHHOTO MEHEI)KMEHTA B YIIPaBJICHUU.

15. TTousTHe U BUABI HHOOPMAIIMOHHBIX PECYPCOB.

16. loxyMeHTaNbHbIH (HOH]T OpraHU3aIiK Kak HHGOPMAIIMOHHBIN pecypc.

17. ApxuBHBIN (OHA OpraHu3alui Kak MH)OPMAIIMOHHBIN pecypc.

18. ba3bl TaHHBIX B OPTaHU3AIMH: TUTIOBOI COCTaB, IMPUHIIMITHEI OPTaHU3AUH HH()OPMAITHH.

19. OcHOBHBIE ATaIlBl KU3HEHHOTO LIUKJIA JOKYMEHTHUPOBAHHOW NH(POPMALIUH.

20. Teopwust u Tpaduueckast MO/IeTh KOHTHHYYMa JIOKYMEHTOB.

21. KopriopaTuBHBIE CHUCTEMbI HH()OPMAITIOHHOTO MEHEPKMEHTA.

22. CucTeMbl SJIEKTPOHHOTO TOKYMEHTO000pOTa.

23. Bo16op u BHepeHue HH(HOPMAIIMOHHBIX CUCTEM.

24. Dtambl BHEOPEHUS TPOCKTOB ONTHMHU3AIUHN HH()OPMAIMOHHO-IOKYMEHTAIHOHHOTO

o0ecrieyeHus yrpaBieHHs..

25. Pa3ButHe 3aKoHOAATENHHOW W HOPMATHUBHO-METOJMYECKOW 0a3bl HMH(POPMAIMOHHOTO

MEHEIKMEHTA.

RRoOoo~NoOR~wNE

6. YueOHO-MeTOAMYECKOE U HH(POPMAIIMOHHOE 00ecnieyeHne T CIUUTIITHHBI
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6.1 Cnucok HCTOYHUKOB M JIUTEPATYPHI

Jlureparypa:
OCHOBHAS:

1. Jlapua M. B. HudpopmanmonHoe oOecrieueHue YIpaBieHUs [DIEKTPOHHBIA pecypce]| :
yaebHoe mocobue / Jlapun Muxaun BacunweBuy; M. B. Jlapun ; [M-Bo oOpa3zoBanusi u Hayku Poc.
Oenepanun, denep. roc. OKETHOE 00pa3oBaT. yUYpeKACHHE BhICHI. oOpa3zoBanus "Poc. roc.
ryMaHuTapHbld yH-T"]. - DnekTtpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexum gocrymna
> http://elib.lib.rsuh.ru/elib/000012473. - 3ar:x. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'pun6epr A.C., Kopons U.A. MadpopManmoHHblii MEHEKMEHT: Y4el. TocoOue AJisi By30B.
— M. : KOHUTU-TAHA,2017. — 415 c. — (Cepus «IIpodeccuonanpubiii yaeOHuK: MubDOpMaTIKaY).
- ISBN 978-5-238-00614-4. - Texcr : 3JIEKTPOHHBIH. - URL:
http://znanium.com/catalog/product/1028593

3. I'punbepr Anaromuii ConomonoBud. HGOpMaIMOHHBIN MEHEDKMEHT. - 1. - [DIeKTpOoHHBIN
pecypc] Mocksa : U3narensctBo "FOHUTU-TAHA", 2015. - 415 c. - ISBN 5-238-00614-4. Ccpuika
Ha pecype: http://znanium.com/go.php?id=872151

JAOTOJHUTEIbHASA:

1. Undopmarnmonnsrit MeHemxMmenT / [lox Hayy. pea. H.M. A6auxkeesa. - M.: UHOPA-M, 2009.
- 400 c.: 60x88 1/16 + CD-ROM. - (Hayunas mbicib). (00610%kKka, cd rom) ISBN 978-5-16-003940-4 -
Pexxum moctyna: http://znanium.com/catalog/product/182722

2. Uadopmanmonnerii  MeHemkMeHT: YueObnuk / H.M.AGmukeeB, B.M.bonnapenko,
A L. Kucenes; ITog nayu. pen. HM.A6aukees - M.: HULl UHOPA-M, 2014. - 400 c.: 60x90 1/16 + (
Horm. mar. znanium.com). - (Yue6. mis nporpam. MBA). () ISBN 978-5-16-003814-8 - Pexum
nocryma: http://znanium.com/catalog/product/429111

3. Nuadopmannonnsiii menemxment / [Ipeodpakenckas T.B. - HoBocubupcek :HI'TY, 2011. -
244 C.: ISBN 978-5-7782-1771-3 - Teker : IJIEKTPOHHBIN. - URL:
http://znanium.com/catalog/product/556720

4. NHpopMallMOHHBIN MEeHEIKMEHT. MeToanueckie yKa3aHHs 10 BBIOJHEHUIO KOHTPOJIbHBIX
padot / AJL. Ditauc, C.A. [Terpona. - Mocksa : HUI] MHD®PA-M, 2015. - 35 c.: 60x90 1/16 ISBN 978-
5-16-103037-0 (online) - Tekct : anexTpounsiit. - URL: http://znanium.com/catalog/product/508980

5. 3aroHckuil  Aunapeit Bnagumuposuu. MHQopmanMOHHBIE TEXHOJOTHMH: pa3paboTka
MH(OPMAIMOHHBIX MOZIETIeH U cucTeM [ DIeKTPOHHBIN pecypc] : yuebHoe nocobue / A. B. 3aToHckuid. -
MockBa: ~ PUOP:  Undpa-M, 2014. - 344 c. - ISBN  978-5-369-01183-6.
http://znanium.com/go.php?id=400563

6. MadopmanimoHHbIe TEXHOJIOTHN B SKOHOMHKE U yrpaBieHnu B 2 4. Yacte 1 : ydeOHUK ISt
cpenHero mpodeccuoHaabHoro obpaszoBanusi / B. B. Tpodumos [u nmp.] ; mon pemakuueir B. B.
Tpodumora. — 3-e¢ u3x., mepepad. u mom. — Mocka : M3ngarensctBo FOpaiit, 2019. — 269 ¢. —
(ITpoeccuonanbHoe  obpazoBaHue).  — ISBN 978-5-534-09137-3. — URL
urait.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-v-2-ch-chast-1-442381

7. YupapiieHue IpoeKTaMHU (IPOEKTHBIA MEHEIKMEHT) : yueOHoe nocobue / I'.A. Tlotamesa. —
Mockpa : UHOPA-M, 2020. — 224 c. + Jlon. Marepuansl [DneKTpoHHBINH pecypc]. — (Bricmiee
oOpasoBanme: bakanmaBpuar). — DOl 10.12737/17508. - Tekcr : oanekrponsbid. - URL:
http://znanium.com/catalog/product/1055100

6.2 IlepeueHnb pecypcoB HHGOPMALNHMOHHO-TEJIeKOMMYHUKANMOHHOU ceTn «AHTEpHETY.

1. Bcepoccuiickuil Hay4yHO-UCCIIEI0BATENbKUIM HHCTUTYT JOKYMEHTOBEIEHUS U apXUBHOTI'O JIENa
(BHUUIAN) [Dnextponnsiii pecype] /BHUUJIAL - DnextpoH, aad.- M., [200-].— Pexxum poctyma:
www.vniidad.ru, cBo6oHbII. — 3arJ. ¢ 3KpaHa.

2. KoncantunroBas rpynma «Tepmuka». [HopmaruBHO-mpaBoBas 0a3za JaHHBIX 110
JIEIIONPOU3BOJICTBY, JOKYMEHTOOOOPOTY U apXUBHOMY neny| [DnekTponHsiii pecypc]| / «Tepmukay -


http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://znanium.com/catalog/product/182722
http://znanium.com/catalog/product/429111
http://znanium.com/catalog/product/556720
http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
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DnektpoH, maH.- M., [200-]— Pexum pocryma: http://www.termika.ru/Catalog/catalog.html,
CBOOOJIHBIN. — 3ari. ¢ sKpaHa.

3. Docflow. Bce o Mupe 351eKTpoHHOTO0 T0KyMeHT0000poTa. [[IopTat mOoCBSIIEeH 3IEKTPOHHOMY
JOKYMEHTOOOOPOTY M CMEXHBIM oTpacisiM. OH MpU3BaH MPEJOCTaBUTh YUTATEISIM CAMYIO MOJHYIO,
CTPYKTYPUPOBAHHYIO U TOJE3HYI0 MH(POPMAILUIO O PBIHKE, TEXHOJOTHSIX, PELICHUSIX, KOMIAHUSIX U
nunax]. [DnexTpoHHbIH pecypc] - DnektpoH, naH.- M., 2002-2004r — www.docflow.ru, cBo6oaHbIii.
— 3ar. ¢ ’3KpaHa.

4. DOC-Online. He3aBucumblii TOpTag O CHCTEMax O3JIEKTPOHHOIO JIOKYMEHTOOOOpPOTA.
www.doc-online.ru
- Internet Explorer, Mozilla Firefox, Google Chrome
0a3bl JaHHBIX, HH()OPMALIMOHHO-CIIPABOYHBIE U IIOMCKOBBIE CUCTEMBI
- «Koncynprant ITnroc»

- «l'apanT»
- «Konekc»

6.3 IIpodeccuoHanbHbIe 6a3bl AAHHBIX U HH(POPMAIMOHHO-CIPABOYHbIE CHCTEMbI
Joctyn k npodeccruonanbubiM 0a3am nanubix: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CITPaBOYHBIE CUCTEMBI:
1. Koucynberanr [lmoc
2. Tapanr

7. MaTepua/jbHO-TeXHHYeCKOe odecredeHue JUCHUIINHBI

[lpu peanuzanuu nNporpaMmbl AUCHUILUIMHBI HCIOJIB3YIOTCS pa3iMyHble MHQOPMALMOHHBIE
TEXHOJIOTMM. BO Bpems JIEKIMOHHBIX 3aHATUN MCHOJIB3YIOTCS JJIEKTPOHHBIE IPE3EHTALMH C
HCII0JIb30BaHNEM IIpoekTopa. Knacc, oCHallleHHBI COBPEMEHHBIMU KOMIIBIOTEPAMH, TIOIKJIFOUEHHBIMU
K HTepHeT 1 00beAMHEHHBIMH B €IUHYIO BHYTPEHHIOIO CETh. JIeMOHCTpaIlMOHHBIN 3KpaH, CBA3aHHbIN
C KOMIIBIOTEPOM IIPETIO1aBaATEIs.

[IpakTueckue 3aHATHS HPOXOAAT B  KOMIBIOTEPHOM KJAcce C  MCIOJb30BaHUEM
CMELUAIU3UPOBAHHOTO MPOrpaMMHOro obecneueHusi, 6a3 JaHHBIX U MHPOPMALMOHHBIX PECYpCOB, a
TaK)Xe He0OXOJMMOTr0 TEXHUUECKOT0 00eCIeueHusI.

CamocrosrenbHas paboTa CTyIEHTOB BKJIIOYaeT B ceOs KOHCYJbTALMU HpenojaBaTess Npu
MOArOTOBKE pedepaToB, a TaKKe CaMOCTOATENbHYIO padOTy cTyAeHTa ¢ pecypcamu MHTepHera,
MOCEIIEHUE CIIeIUaTU3UPOBAHHBIX BEICTABOK M KOH(PEPEHIINH, yyacTre B paboTe KPyTIbIX CTOJIOB U T.11.

CocraB mporpaMMHOT0 00ECTICUCHHUS
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Obecneuenne 006pa3oBaTeJLHOrO MpoIecca IJisl JHUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMH
310POBbH U HHBAJIUA0B

B xonme peanmmzanuy IUCHUIIIIMHBI MCIOJIB3YIOTCS CIACAYIOIIME JOTOJTHUTEIBHBIE METOIbI
o0ydeHHsl, TEKYyIIEero KOHTPOJSI YCIHEBAEMOCTH W TPOMEXKYTOUHOW aTTecTalMu OOYyYaromMXcs B
3aBUCUMOCTH OT UX UHIAUBUIYATBHBIX OCOOCHHOCTEH:

® Il CIENbIX M CIA0OBHIAIIMX: JICKIIMH OQOPMIISIOTCS B BHJIE SJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOMIBI0 KOMIBIOTEPA CO CIENHATU3UPOBAHHBIM TPOTPAMMHBIM 00€CIICUCHHEM;
MMUCbMEHHBIC 3aJIaHUsI BBITIOJIHAIOTCS Ha KOMITBIOTEPE CO CIECIHAIM3UPOBAHHBIM POTPAMMHBIM
o0OecrieueHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOCCIIEUYMBACTCS WHIUBUAYaTbHOE
paBHOMepHOe ocBerieHue He MeHee 300 rOKC; I BBIMOJTHEHHUS 3aJaHUs TPH HEOOXOAMMOCTH
MPEIOCTABIIICTCS YBEIMYMBAIOIIEE YCTPOMCTBO, BO3MOXKHO TAaKXKE€ HCIOJIB30BaHUE COOCTBEHHBIX


http://www.doc-online.ru/
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YBEIIMYUBAIONINX YCTPOUCTB; MUCHMEHHBIC 3a/IaHHs ODOPMIISIFOTCS YBEJIIMYCHHBIM MPU(TOM; SK3aMEH
1 3a4€T MPOBOASATCS B YCTHON (hOpME MIIM BBITOJIHSAIOTCS B MMCbMEHHOM (popMe Ha KOMIIBbIOTEpE.

® [Is TITYXHX U CIA00CIBIIIANINX: JIGKIUU 0(OPMIIIIOTCS B BUZE AJIEKTPOHHOTO TOKYMEHTa, THO0
MPEJOCTABIISACTCS 3BYKOYCHJIMBAIOIIAS almapaTypa WHAWBUIYAIBHOTO IMOJIB30BAaHMS, MUCHMEHHBIC
3aJJaHMs BBITIOJHSIOTCS Ha KOMIIBIOTEPE B MHUCHMEHHOH (opMe; dK3aMeH W 3a4€T MPOBOMISTCS B
MUCHMEHHOMN (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IPOBeIeHHE B (HOpME TECTHPOBAHUSI.

® U JIMIl C HApYIICHUSIMU OIOPHO-IBUTATEIBHOTO ammapara: JIEKIUU O(QOpMISIIOTCS B BHJIE
AJIEKTPOHHOTO JIOKYMEHTa, JIOCTYIIHOTO C TIIOMOIIBI0 KOMIIBIOTEpa CO  CICIUATU3UPOBAHHBIM
IpPOrpaMMHBIM ~ OOeclieueHHEeM; TMHChMEHHBIC 3a/JaHUsl  BBIIOJHSIOTCS Ha KOMIBIOTEPE CO
CTCIUAITM3UPOBAHHBIM IPOTPAMMHBIM 00eCIIeueHUEM; IK3aMEeH U 3a4€T MPOBOJATCS B YCTHOH hopme
WM BBITIOJIHSIOTCS B MMCBMEHHOM (popMe Ha KOMIIbIOTEpeE.

[Tpu HEOOXOMUMOCTH TPETyCMaTPUBACTCS YBEITUYCHUE BPEMECHH ISl IOATOTOBKH OTBETA.

[Iponienypa mpoBeneHHUsS MPOMEKYTOYHON aTrTecTamuu Ui OOyYaroIIuXCsl YCTaHABIMBAETCS C
y4€TOM WX WHIAMBHYaJIbHBIX TICHXOPU3NYCCKHX 0COOCHHOCTEH. [IpoMexyTouHast aTTecTaus MOXKET
MIPOBOJUTHCS B HECKOJIBKO ITAIOB.

[Ipy mpoBeAeHWU TIPOLECAYPHl OLCHUBAHUS PE3YJIBTATOB OOYyUYEHHS IPEIyCMaTPUBACTCS
WCTIOJIb30BaHNE TEXHUYECKHX CPEICTB, HEOOXOJMMBIX B CBS3M C MHAWBUIYAIBHBIMH OCOOCHHOCTSMHU
oOyy4aromuxcsi. ITU CpesICTBA MOTYT OBITh IPEOCTABIECHBl YHUBEPCUTETOM, HJIM MOTYT UCIIOJIb30BaThCS
COOCTBEHHBIE TEXHHUYECKUE CPEICTBA.

[IpoBenenue nporeaypbl OICHUBAaHUS PE3YJIbTaTOB OOYUYCHHMSI JOIYCKACTCS C UCIOJIb30BaHHEM
JMCTaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHA.

ObecneunBaeTcst 10oCcTynl K HMHGOPMAMOHHBIM U OuOIMOrpaduueckuM pecypcaM B CETH
WuTepHer uist Kaxxaoro odydaronierocs: B popMax, aJalTHPOBAHHBIX K OTPAaHHMYCHHUSM UX 37J0POBbS U
BOCIIpUATHS WH(DOPMALINU:

oISl CIIEMIBIX WU CHA0OBUIAIIMX: B TEYaTHOH ¢opMe yBeNWYEHHBIM MIPUPTOM, B Qopme
3JIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® IS TITyXUX U c1a0O0CIbIIANIMX: B IEYaTHON Gopme, B popMe 31EKTPOHHOTO JOKYMEHTA.

® U151 0OYJAIOIINXCSl C HApYIICHUSIMH OMOPHO-/IBUTATEIBHOTO armapara: B Ie4aTHoil gopme, B
(dopMe IMEeKTPOHHOTO JJOKYMEHTa, B (popme ayauodaiina.

VY4yebHble ayTUTOPUM A BCEX BHUJOB KOHTAKTHOM M CaMOCTOATENbHOM paboThl, HaydHas
O01OIMOTEKa U MHBIE TOMEILEHUS JJ1 00YUYEeHHs OCHAIEHbI CIIEIIUAIbHBIM 000pYy/1I0BaHUEM U yU€OHBIMU
MECTaMH C TEXHUYECKHMHU CPeACTBaMHU O0yUEHUS:

® JJIs1 CJIETIBIX U CTa0OBUAIINX: YCTPOHUCTBOM Il CKaHWpOoBaHUs U uteHus ¢ kamepoit SARA CE;
mucrieeM bpaitnsg PAC Mate 20; npunrepom bpaiinst EmBraille ViewPlus;

o UIsl TIYXUX U cia0OCHBIIANINX: aBTOMAaTHU3UPOBAHHBIM pa0OYUM MECTOM Ui JIIOJed C
HapyIIeHHEM CIIyXa U c1a00CTBIIIAINX; aKyCTUYECKUN YCHUIIUTEINb U KOJIOHKU;

e i1 OOYyYarOIIMXCsl C HapyIIEHUSIMH OIOPHO-IBUTATEIILHOTO ammnapaTa: IepeIBUKHBIMH,
perynupyeMbiMu 3proHomudeckuMu naptamu CH-1; KOMOBIOTEpHON TEXHUKOW €O CIELUATbHBIM
MIPOrpaMMHBIM 0OecTIeYeHUEM.

9. Metoanyeckue MaTepHAJIbI

9.1 Inanbl ceMUHAPCKUX/ MPAKTHYECKHUX/ J1a00PATOPHBIX 3aHATHIA
Paznen 1. UndopManinoHHbIH MeHEIKMEHT: MOHATHE U UCTOPUS BO3HUKHOBEeHUs (2 yaca)

Tema cemunapa: MlHpopMarimoHHBIH MEHEPKMEHT: TIOHATHE U UCTOPHS BOZHUKHOBEHUS
KoHTpoJibHbIE BOIPOCHI:

1. PaccMoTpeTh  HOHATHS ~ «MEHEIKMEHT»,  «UH(POPMALMOHHBIM  MEHEIKMEHT»,
«IOKyMCHTALIUOHHBII ~ MEHEUKMEHT»,  «YIPaBICHHE JNOKyMEHTALMEW», «IOKyMEHTALIMOHHOE
o0ecrieyeHre yrpaBieHUs» U YCTAHOBUTD CBS3U MEXIY HUMHU.
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2. Bo3HUKHOBEHUE W pa3BUTHE WH(OPMAIMOHHOTO OOIIECTBA, POCT 00HEMOB MH(OpMAIUU B
yIPaBICHUH.
3. ChopmynupyiTe BBIBOJ IO UTOTaM H3y4YCHHS

Pa3nen 2. [Ipeamer, nesu, 3a1a4u, OCHOBHbIE (PYHKIMH HH(OPMAIIMOHHOI0 MEHEKMEHTA B
opranu3anuu (2 yaca)

Tema cemunapa: Pa3paboTka Moaenu nHpopMamoHHONH HHPPACTPYKTYpPhI OpraHU3aluu
KoHTpoJibHbIE BOIPOCHI:

[Toctpoerne Mmojnenu uWHGOpPMALMOHHAS WHPPACTPYKTypa opraHuzanuu (MH(pOpMarmoHHbIE
CHCTeMbl, MH(pOPMAIMOHHBIE PECYpChl, TEXHHUYECKHE CPEICTBA YIMPABICHHUS), COOTBETCTBYIOLICH
OCHOBHBIM (PYHKIHSM HH(POPMALMOHHOTO MEHEPKMEHTA T10 TNIAHMPOBAHUIO, OPTaHU3aIlUN, MOTHBALIUU
Y KOHTPOJIIO yIpaBieHusl HH(pOopMaluel 1 JOKyMEHTAallue B OpraHu3aIiH.

Pa3zpen 3. Tunosiorusi OpraHn3aliuOHHbIX CTPYKTYP HH(POPMALMOHHOI0 MeHeAKMeHTa(2 yaca)

Tema cemunapa: IIpoekTHpoBaHUE CTPYKTYpbI CIY>KObl HH(POPMAIIMOHHO-IOKYMEHTAIIMOHHOTO
o0ecrieyeHrst opraHu3aiy (0 KOHKPETHBIM HCXOHBIM JTAHHBIM )
KoHTpoJibHbIE BOIPOCHI:

1. KakuMu [OKyMEHTaMH pETrJIaMEHTUPYETCS JCSITEIbHOCTh CIIYy>KObl HH(OPMAIMOHHO-
JOKYMEHTAIMOHHOTO 00ECTIeUeHusl OpraHu3aIiu.

2. Kakue ¢pyHKIMU M 33Jja4d BO3JIATAIOTCS HA CIIY:KO0Y MH(POPMALMOHHO-TOKYMEHTAIIHOHHOTO
o0ecrnieueHrs OpraHu3aIiy.

3. Kakoe mecto ciyx6a nHGOpMAIIMOHHO-I0KYMEHTAITHOHHOTO 00ECTIEeYeHHUsI MOXKET 3aHUMATh
B CTPYKTYpPE OpraHU3aLUH.

4. Kakue QaxkToppl BIMSIOT Ha CTPYKTYpy W YHCJIEHHOCTb COTPYJIHUKOB CIY>KOBI
MH(POPMAIMOHHO-TOKYMEHTALMOHHOTO 00eCIeueHHMS.

Pa3nen 4. UuTerpanuss HHGOPMANMOHHBIX U IOKYMEHTAIMOHHBIX (B T.4. ApXMBHBIX) pecypcoB
opranu3aunuu (2 yaca)

Tema cemunapa: Pa3paborka cxembl IBHXEHHS HMH(OPMALMOHHO-JOKYMEHTAI[MOHHBIX MOTOKOB B
OpraHu3aiyu (0 KOHKPETHBIM UCXOJHBIM JIAHHBIM)
KoHTpoJibHBIE BONIPOCHI:
1. OnummTe OCHOBHBIE 3TAMbl )KU3HEHHOTO IIMKJIA JIOKYMEHTUPOBAaHHOM HH(pOpMAaIIUU.
2. Ot xakux (akTOpOB 3aBUCUT pa3pabOTKa MapIIpyTa IBUKEHUS TOKYMEHTA B OpraHU3aluu.
3. Pagpaborarp cxemy [ABWXEHHMS HH(POPMAIIMOHHO-JOKYMEHTALMOHHBIX IIOTOKOB B
OpraHu3anuu (Ui BXOIAUINX, UCXOASIINX U BHYTPEHHUX TOKYMEHTOB).

Paspnea S. IIpoekTupoBaHue M BHeApeHUe cucTeM HH(POPMALIMOHHOI0 MeHeIKMeHTa (4 Jyaca)

Tema  cemmnapa: Pacuer  sSkoHOMHuYecKOM  A>(QQPEKTUBHOCTH  MPOEKTOB  ONTHMHU3ALUU
WNHpopMallMoHHOTO MEHEIKMEHTA (110 KOHKPETHBIM UCXOIHBIM JTaHHBIM)
KoHTpoJibHBIE BONIPOCHI:
1. B 4eM coCTOUT cyTh MPOEKTOB ONTUMHU3AUK MH(OPMAIIMIOHHOTO MEHEPKMEHTA.
2. Kakue nokaszaTesn yYuTBHIBAIOTCS IIPU pacyeTe SKOHOMHUECKOH 3P PEKTUBHOCTU MTPOEKTOB.
3. KakoBbI ipsiMbIe 1 KOCBEHHBIE MTOKa3aTesn 3PPEKTUBHOCTH POECKTOB.

Pasnen 6. OnbIT M nepcneKTHBBI pa3BUTHSA HHPOPMALMOHHOI0 MeHelskMeHTa B Poccun (4 yaca)

Tema cemuHapa: M3ydeHune BO3MOXXHOCTEH ayTCOpPCHMHIa B HMH()OPMAIIMOHHO-IOKYMEHTAI[HOHHOM
obecrieyeHun
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KoHTpoJibHbIE BOIPOCHI:

1. KakoBbI 0cHOBHBIE MTPOOIIeMBI B pa3BuTUU MHPOPMAITMOHHOTO MEHEHKMEHTA.

2. B uem coCTOUT CyTh ayTCOPCHUHTA, €TO BUJIBI.

3. Kakme ycnyrm u Ha Kakux YCIOBHUSX IPEAJAraloT OpraHu3alliy, 3aHHMAaroLUecs
ayTCOPCUHIOM B 00JacTH HH()OPMALIMOHHO-TOKYMEHTAIIMOHHOTO 00ECIICUEHUS.

9.2 MeTtoanyecKue peKOMeHAAUMH 10 NOAT0TOBKe NMCbMEHHbIX padoT

Bun camocrosiTensHOM paboThI: MOATOTOBKA pedepara.

ITonroroBka pedepara mNO3BOISAET 3aKPENUTh TEOPETHUECKUE 3HAHUSA IO JAUCLUILIUHE,
NpUOOPECTH HABBIKM CAMOCTOSITEIBHOTIO YIIyOJIEHHOTO M3yuYeHHsI OJHOTO U3 pasnesioB Kypca. llpm
MOJrOTOBKE  pedepara CTYyAEHTHl IOJIY4YalOT HABBIKM W yMeHHE paboTaTh C HCTOYHMKAMU U
JUTEPaTypoOil, aHATM3UPOBaTh (HAKThl W JAaHHBIC CIIEHUATBLHON JINTEPATYyphl, U3JIaraTh MPOYUTAHHOE
COBPEMEHHBIM IPO(PECCHOHATIBHBIM SI3BIKOM.

Pedepar momxen ObITh OGOpMIIEH B COOTBETCTBHHM C TPEOOBAaHHSMHU, NPEABSIBISICMBIMH K
MIOJITOTOBKE U O()OPMIICHHUIO HAYYHBIX paboOT.

Pedepar Brirouaert:

- TUTYJIbHBIN JHCT;

- OTJIaBIICHHE;

- BBEJICHHE;

- OCHOBHYIO YacTh (TeMaTHYECKHE pa3/iebl);

- 3aKJIIOYCHHUE;

- CIIUCOK MCTIOJIb30BAaHHBIX HCTOYHHUKOB U JINTEPATYPHI.

O06bem pedepara - 15-20 crpanun Tekcra (mpu Habope yepes 1,5 nHTepBana u pazmepe mpudTra
13-14). Pedepar numercst Ha OAHOM CTOPOHE cTaHAAPTHOTO JcTa Oymaru ¢popmara A4 (210x197mm).

Crpanuns! pedepara HyMepyroTcs apabckUMHU I paMH Ha BEpXHEM I10JI€ JINCTA, 0€3 KaBbIUEK,
ne(HCcoB M IPYruX 3HAKOB NMPENHHAHUSA. TUTYIIBHBIN JTUCT U OTJIaBJICHHE HE HYMEPYIOT, HO BKJITFOUAIOT
B 001HMi1 00BEeM pedepara.

Hayuno-cripaBo4HbIil ammapar pedepara BKIIOYAET CIIMCOK HCTOYHUKOB U JIUTEPATYpPHl H
MOJICTPOYHBIE CHOCKH. [lo1CTpOUHBIE CHOCKH MCHOIB3YIOTCS BO BCEX CIIydasiX LIUTHPOBAHUS B TEKCTE
pedepara MpaBOBBIX aKTOB, JOKYMEHTOB, IMPOW3BEIACHUN aBTOPOB MOHOTpaduii, cTaTei, y4eOHHKOB,
yueOHBIX TOCOOUH, a TakXKe MPH LUTUPOBAHUU CTaHIAPTHBIX OMNpeAeIeHU TepMUHOB U MOHATHH. Bee
puBOJMMBIE B pedepare (akTbl, TUPHI, AaTbl, KOHKPETHbIC JaHHbIE TaKXKe JOJLKHBI OBITH
MOJITBEPXK/I€HBI OJICTPOYHBIMU CHOCKAMH.

CHOCKM HyMEpYIOT B Ipe/ieNax OJAHOM CTPaHUIIBI apaOCKUMHU ITUPPaMH, TEKCT CHOCKH
pasMearoT Mo MocjeHel CTPOKOi TekcTa

9.3 Uuble maTtepuabl
Metoanyeckre yka3zaHus Ui 00yJaroIIuXCst IO OCBOSHHIO TUCITHITITIHEI

Buna padorsl Conep:xxanue Tpynoemko Pexomenpanun
(mepeveHb BONPOCOB) CTh
caMoCTOsITe
JbHOM
padoThbI
(B yacax)
Paznen 1. UndopmMaumoHHbI MEHEKMEHT: MOHATHE U HCTOPHSI BOSHMKHOBEHUS
[ToarotoBka | 1. OO6mereopeTH4ecKre 6 yacoB 1. Jlapun Muxann
K JIEKIIUU aCIIEKTBI MTOHATUI BacunbseBuu. HNudopmarimonHoe
«MEHEIKMEHT), obOecreyeHue yIIpaBJICHUS
«H()OPMAITMOHHBIHA [DnexkTpoHHBIN pecypc] : ydyeOHOe
MEHEIHKMEHTY, nocooune / Jlapun Muxawnn
«JIOKYMEHTAIIMOHHBII BacunseBuu; M. B. Jlapun ; [M-Bo
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MEHEIKMEHT,
«yTpaBJieHUE
JOKYMEHTaLUE»,
«JIOKYMEHTAIIHOHHOE
obecrnieucHUe
YIIpaBJICHUS.

2. [Ipeanoceuiku
BO3HHUKHOBEHHUS
MH(POPMAITMOHHOTO
MEHEKMEHTA. 3.
OcHOBHBIE MOAXOIBI K
OTIPENICTICHUIO  TIOHSTHUS
«H(OPMAITIOHHBIN
MEHEHKMEHT)

o0pa3oBaHUs u HayKHu Poc.
Oenepanun, denep. roc. OIOHKETHOE

oOpa3oBaT.  y4YpEeKICHUE  BBICIIL
o0pazoBaHHs "Poc. roc.
ryMaHUTapHbll yH-T"]. - OJIEKTpOH.
naH. - Mocksa : PITY, 2018. - 278, [1]
c - Pexum Jocryna

: http://elib.lib.rsuh.ru/elib/000012473.
- 3arn. ¢ skpana. - ISBN 978-5-7281-
2036-0.

2. VadopmManmoHHbINH

MEHEIPKMEHT [ DJIEKTPOHHBIN pecypc] :
VY4eOnuk. - Mocksa : OOO "HayuHo-
m3narenbckut  ueHtp MHDPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Ccpuika Ha  pecypc:
http://znanium.com/go.php?id=429111
3. I'punbepr A.C, Kopouib
N.A. NudopmarimoHHbIHA
MEHE/DKMEHT: Yue0. mocolue s
By30B. — M. : JOHUTHU-JTAHA,2017.
— 415 c. — (Cepus
«IIpodeccrnonanbHbIi y4eOHUK:
Nudopmaruka»). - ISBN 978-5-238-
00614-4. - TekcT : 3JEKTPOHHBIMA. -
URL:
http://znanium.com/catalog/product/10
28593

4. I'punGepr AHatonuit
ConomonoBuy.  MHpopmMarimoHHbIH
MEHEDKMEHT. - 1. - [DnexkTpoHHBIN
pecypc]  Mocksa N3narenscTBO

"FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Cchuika Ha

pecypc:
http://znanium.com/go.php?id=872151

Htoro 6 yacoB

Paspnea 2. Ilpeamer, neiu, 3a1a4M, OCHOBHbIC¢ (PyHKIIMH HHGPOPMALIMOHHOI0 MEHEI)KMEHTA B

OpraHu3anuu

ITogroroska | 1. [Ipenmer 6 gacos 1. Jlapup Muxaun BacunseBuu.

K JIEKIIUU MH(POPMAIIMOHHOTO WNudopmannonHoe obecrieyeHne
MEHEIHKMEHTA yrpaBiaeHus1 [DIEeKTPOHHBIN pecypc] :
2. Crparernyeckuii u yuebHoe mocobue / Jlapun Muxaun
OTEpPaTUBHBIN BacwibeBuu; M. B. Jlapun ; [M-Bo
MH(OPMAIMOHHBIH o0pa3oBaHUs " HayKHu Poc.
MEHEKMEHT. Oenepanun, Deaep. roc. OIOHKETHOE
3. WNndopmannonnas o0pa3oBaT.  yYpeXICHHE  BBICII.
nHppacTpyKTypa obOpazoBaHus "Poc. roc.
OpraHu3anyuu IYMaHUTapHbI yH-T"]. - OJEKTpOH.
(vHMOpPMAITHOHHBIE naH. - Mocksa : PITYVY, 2018. - 278, [1]
CUCTEMBI, UH- c. - Pexum JocTyna



http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151

16

(dbopmanvoHHbIE
pecypchl, TEXHHYECKUE
CpelCcTBa YINpaBICHUS) —
OCHOBa
(GYHKIIMOHUPOBAHUS
MH(OPMALIMOHHOTO
MEHE[KMEHTA.

4, 3agaun
MH(POPMAIIMOHHOTO
MEHEKMEHTA.

5. OyHKIUU
MH(OPMALIMOHHOTO
MEHEKMEHTA 6.
VYnpasnenue
MH(POPMAITMOHHBIMH
pecypcamu OpraHu3aliim.
VYnpasiienue 00paboTKOU
uHpOopMaIuu
(MHpOPMAITMOHHBIMU
CUCTEMaMH).

: http://elib.lib.rsuh.ru/elib/000012473.
- 3ari. ¢ ’kpana. - ISBN 978-5-7281-
2036-0.

2. udopmanmoHHbIi

MEHEKMEHT [ DJIEKTPOHHBIN pecypc] :
Yuyebnuk. - Mocksa : OOO "Hayuno-
n3narenbekuit  uentp MHOPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Cchuika Ha  pecypc:
http://znanium.com/go.php?id=42911
1

3. I'punbepr A.C., Kopoub
N.A. NapopMannoHHBIHA

MEHEMHKMENT: Yueb. mnocobue s
By30B. — M. : KOHUTU-IAHA,2017.
— 415 c. — (Cepus
«[IpodheccrnonanbHbIHA Y4eOHHK:

Nudopmaruka»). - ISBN 978-5-238-
00614-4. - TekcT : SJIEKTPOHHBIN. -
URL:
http://znanium.com/catalog/product/10
28593

4. T'punbGepr AHaronuit
ConomonoBuy.  MHpopmannoHHbIH
MEHEUKMEHT. - 1. - [DneKTpoHHBIN
pecypc]  Mocksa HznarenbcTBO

"FOHUTU-AAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpuika Ha
pecypc:
http://znanium.com/go.php?id=87215
1

KoucnekTrl neknuit

Hroro

6 yacoB

Pa3nes 3. TunoJiorusi OpraHu3anMOHHBIX CTPYKTYP MH(OPMAIIMOHHOIO MEHEIKMEHTA

IToxroroska
K JIEKIIMHU

1. CrpykTtypa
MH(POPMAIIMOHHOTO
MEHEUKMEHTa W  ee
BIIMSTHHC Ha
OpTaHU3aIMOHHYIO
CTPYKTYpPY CHCTEMBI
YIpaBJICHUS.

2. Jlupupyromias poJib
PYKOBOJICTBA B
o0ecrieyeHun
(GyHKIMOHUPOBAHUS
MH(POPMAIIMOHHOTO
MEHEKMEHTA B
OpTaHU3aIHH.
3. Tumnosoit
MOJpa3IeJICHUI
OpraHu3aIui,
o0ecTeynBarOIInX

cocCTaB

6 yacoB

1. Jlapun Muxaun BacunbeBuu.
HNndopmannonnoe obecrieueHne
yIpaBieHus: [DIeKTPOHHBIN pecypce] :
yuebHoe mocobue / Jlapun Muxaun
BacunbeBnu; M. B. Jlapun ; [M-Bo
o0pa3oBaHUs u HayK{ Poc.
Oenepanun, denep. roc. OIOHKETHOE

o0pa3oBaT.  YYpPEKICHHE  BBICIIL
oOpazoBaHms "Poc. roc.
TYMaHUTapHbIl yH-T"]. - OJIEKTpOH.

naH. - Mocksa : PITY, 2018. - 278, [1]
c. - Pexum JIoCTyIa
- http://elib.lib.rsuh.ru/elib/000012473.
- 3arm. ¢ skpana. - ISBN 978-5-7281-
2036-0.

2. VHdopmMarmoHHbINH

MEHEIHKMEHT [ DJIIEKTPOHHBIN pecypc] :
VYuebuuk. - Mocksa : OOO "HayuHo-



http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
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(bYyHKIIMOHMPOBaHUE
UH(POPMAIIMOHHOTO
MEHE[KMEHTA.

4.  OcHOBHbIE
OpraHU3aIMOHHBIX
CTPYKTYD,
MCTIOJIB3YOIIUX
METO/I0JIOTHIO
MAaIMOHHOTO
MEHEKMEHTA B
yIpaBJICHUH.

THIIBI

uHpop-

m3narensckut  uentp MHOPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Ccpuika Ha  pecypc:
http://znanium.com/go.php?id=429111
3. I'punbepr A.C, Kopouib
N.A. NUudopmarinoHHBbIH
MEHEJDKMEHT: Yueb. mocobue s
By30B. — M. : OHUTU-TAHA,2017.
— 415 c. — (Cepus
«IIpodeccrnonanbHbIi YUYCOHHK:
Nudopmarukan). - ISBN 978-5-238-
00614-4. - TekcT : DIEKTPOHHBIU. -
URL:
http://znanium.com/catalog/product/10
28593

4. T'punbGepr AHaronuit
ConomonoBuy.  MH(popMarimoHHbIN
MEHEKMEHT. - 1. - [DneKTpoHHBIN
pecypc]  Mocksa HznarenscTBO

"FOHUTU-AAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccphuika Ha
pecypc:

http://znanium.com/go.php?id=872151

KoucnekTsl 1eknuit

Hroro

6 yacoB

Pa3nen 4. Unterpanusi uHGOPMAHOHHBIX U IOKYMEHTAUMOHHBIX (B T.4. apXHBHBIX) pecyp-
COB OpPraHu3aluu

IToaroroska
K JIEKIIUU

1. [lonstue
MH(}OPMALIOHHOTO
pecypca opraHu3aluu.

2. Buel
MH(OPMAIIMOHHBIX
pecypcoB.

3. basel gaHHBIX B
OpraHu3aly: TUIIOBOU
COCTaB, TIPUHIIHIIBI
OpTraHHU3aIu’
uHpopMaluu.

4, OGecnieueHue
XpaHEHUsI U COXPAaHHOCTHU
MH(OPMALIMOHHBIX
pecypcoB OpraHu3aIiu.
5. Hcnonp3oBanue
MH()OPMATMOHHBIX
peCypcoB OpraHU3aIuH.

6 yacoB

1. Jlapup Muxaun BacuiabeBuu.
HNudopmannonnoe o0ecrnieueHue
yopaBieHusl [DIEeKTpOHHBIN pecypc] :
yuebHoe mocobue / Jlapun Muxaumn
Bacunsesnuy; M. B. Jlapun ; [M-Bo
o0Opa3oBaHUs u HayKHU Poc.
Oeneparnun, Penep. roc. OIOIKETHOE

oOpa3zosBar. YUpEKIECHUE  BBICIII.
o0Opa3oBaHUs "Poc. roc.
TYMaHUTapHbIl yH-T"]. - DIJIEKTpOH.

naH. - Mocksa : PITY, 2018. - 278, [1]
C. - Pexum JlocTyna
: http://elib.lib.rsuh.ru/elib/000012473.
- 3ari. ¢ okpana. - ISBN 978-5-7281-
2036-0.

2. VadopmanmoHHBIH

MEHEJKMEHT [ DNEeKTPOHHBIN pecypc] :
VYyeOnuk. - Mocksa : OOO "HayuHo-
m3narensckut  uentp MHOPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Ccpuika Ha  pecypc:
http://znanium.com/go.php?id=429111
3. I'punbepr A.C, Kopoub
N.A. NadopmarimoHHBIHA
MEHEDKMEHT: Y4eb. mocolue s



http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111

18

By30B. — M. : KOHUTU-ITAHA,2017.
— 415 c. — (Cepus
«IIpotdheccrnonanbHbIN Y4eOHHUK:
HNudopmarukar). - ISBN 978-5-238-
00614-4. - TekcT : ANEKTPOHHBIN. -
URL:

http://znanium.com/catalog/product/10
28593

4. I'punbepr AHatonuit
CoJIOMOHOBHY. NudopmarmoHHbIit
MEHEKMEHT. - 1. - [DneKTpOoHHBIH
pecypc]  Mocksa N3paTenscTBO

"FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Cchuika Ha
pecypc:

http://znanium.com/go.php?id=872151

KoucnekTsl neknuit

Hroro

6 yacoB

Pazjen 5. [lpoekTupoBaHue M BHEPEHHE CUCTEM HH(POPMALIMOHHOT0 MeHEIKMEHTA

IToaroToBka 1. OcHOBHBIE D>Tallbl

K JEKIUU JKH3HCHHOT'O LMKJIA
JOKYMEHTHPOBAHHOM
uHpOpMaNnu.

2. @axTopHhl, BIHIIOIINE
Ha pa3pabOTKy MapuIpyTa
JBUKCHHS] JTOKyMEHTa B
OpTaHU3aIIH.

6 yacoB

1. Jlapup Muxaun BacuiabeBuu.
HNudopmannonnoe obecrieyeHne
yIpaBieHus: [DJIEKTPOHHBIN pecypc] :
yuebHoe mocobue / Jlapun Muxawmn
BacunbeBuu; M. B. Jlapun ; [M-Bo
oOpa3zoBaHus u HAyKHU Poc.
®enepanun, denep. roc. OrPKETHOE
oOpazoBaT.  y4peXJCHHE  BBICII.
o0Opa3oBaHus "Poc. roc.
rYMaHUTapHbI yH-T"]. - OJEKTpoH.
naH. - Mocksa : PITY, 2018. - 278, [1]
C. - Pexxum JIOCTyTa
: http://elib.lib.rsuh.ru/elib/000012473.
- 3arn. ¢ skpana. - ISBN 978-5-7281-
2036-0.

2. VadopmManmoHHBINH

MEHEJKMEHT [ DJIEKTPOHHBIN pecypc] :
VYueOnuk. - Mocksa : OOO "HayuHo-
n3narensckuit  uentp MHOPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Ccpuika Ha  pecypc:
http://znanium.com/go.php?id=42911

1

3. I'punGepr A.C., Kopomas
N.A. NapopManinoHHbIH

MEHEHKMENT: YueOd. mnocobue s
By30B. — M. : IOHUTU-ITAHA,2017.
— 415 c. — (Cepus
«[IpodeccrnonanbHbIM yueOHUK:

Nudopmarukar). - ISBN 978-5-238-
00614-4. - TekcT : HJIEKTPOHHBIH. -
URL:



http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
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http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
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http://znanium.com/catalog/product/10
28593

4. T'punbepr AmHaronuit
CosioMOHOBHHY. NudopmarmoHHbIit
MEHEKMEHT. - 1. - [DneKkTpoHHBIH

pecypc] MockBa : M3paTenbCTBO
"FOHUTU-AAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccphuika Ha
pecypc:
http://znanium.com/go.php?id=87215
1

KoucnekTrl neknuit

Pasznen 6. OneIT N IMEPCIECKTUBLI PAa3BUTHUA I/IHq)OpMaIII/IOHHOI‘O MeHea:KkMeHTa B Poccun

ITonroroska
K JICKIINU

1. OcHOBHBIE TIPOOIIEMBI
B pa3BUTHH
NudopmanronHoro
MEHE[KMEHTA.

2. CyTb ayTCOpCHHIA, €r0
BUJIBI.

3. Ycnyru npeanaraeMblie
OpTaHU3aISIMH,
3aHMMAIOIINEeCs
ayTCOPCUHTOM B 00JIacTH
MH(pOPMAaIMOHHO-
JOKYMEHTAllMOHHOT'O
obecreyeHusl.

8 vacos

1. Jlapyg Mmuxaun BacuiabeBuu.
HNudopmannonnoe obecrieyeHne
yIpaBieHus: [DIEeKTpOHHBIN pecypc] :
yuebHoe mocobue / Jlapuan Mmuxamn
BacunseBuu; M. B. Jlapun ; [M-Bo
o0pazoBaHus u HayKU Poc.
Oenepanun, denep. roc. OFOHKETHOE

oOpa3zoBar. YUPEKICHUE  BBICIII.
oOpaszoBaHHs "Poc. roc.
ryMaHUTapHbll yH-T"]. - DJIEKTpOH.
naH. - Mocksa : PITYVY, 2018. - 278, [1]
c - Pexnm JlocTyna

: http://elib.lib.rsuh.ru/elib/000012473.
- 3arm. ¢ okpana. - ISBN 978-5-7281-
2036-0.

2. NnpopmarmioHHbIH

MEHEKMEHT [ DIIEKTPOHHBIN pecypc] :
VYy4eOnuk. - Mocksa : OOO "HayuHo-
u3narensckuit  nentp HMHOPA-M",
2014. - 400 c. - ISBN 978-5-16-
003814-8. Ccpuika Ha  pecypc:
http://znanium.com/go.php?id=429111
3. I'punbepr A.C, Kopons
N.A. InpopmaroHHbIi
MEHEJLKMEHT: Yueb. mocobue s
By30B. — M. : OHUTU-JAHA,2017.
— 415 c. — (Cepus
«IIpodeccrnonanbHbII YYCOHHK:
Wudopmaruka»). - ISBN 978-5-238-
00614-4. - TekcT : SIEKTPOHHBIHA. -
URL:
http://znanium.com/catalog/product/10
28593

4. T'punbepr AmHaronuit
ConomonoBuy.  MupopmarmonHbIit
MEHEIDKMEHT. - 1. - [DieKTpoHHBII

pecypc]  MockBa : W3znarenbcTBO
"FOHUTU-AAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpuika Ha



http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
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pecypc:
http://znanium.com/go.php?id=872151
KoHncnekTsl nexnuii

Hroro

38 gacos
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI IUCIHUILIAHBI

Jucuunnmna «MHbopMaIimoHHBIH MEHEHKMEHT» peanu3yercs Ha (pakynbTeTe apXHUBOBEACHUS
u JokyMmeHtoBeneHus Kadenpoll aBTOMaTU3MPOBAaHHBIX CHUCTEM JIOKYMEHTALIMOHHOIO OOecredeHus
yIpaBiIEHUS.

Ienp aucoumiuHbel — 00ecneunTh HEOOXOAMMBIM M JOCTaTOYHBIM YpPOBEHb TEOPETHUYECKUX
3HAaHUI 1 HABBIKOB MX MPUMEHEHUS B PEIICHUH MPAKTUYECKHUX 33124 HH(POPMALIMOHHOTO 00eCTIeYeHUs
JEsITeIbHOCTH OpraHU3alUH.

3agauu Kypca:

- U3y4€HUE TEOPUH U IPAKTUKU YIIPABICHUS JOKYMEHTAMEeH B COBPEMEHHBIX YCIOBUSIX;

- BBIpa0OTKa y CTY/ICHTOB HaBBIKOB CAMOCTOSITEIILHOM PabOThI ¢ MH(OPMAIIMOHHBIMH PECYPCaMU
OpraHu3aLMH.

JycuuniuHa HarpasjieHa Ha GOPMUPOBAHUE CIIEYIOUIUX KOMIETEHIIMN:

e OIIK-1 CnocobGeH npuMeHsTh (yHIaMEHTAIbHBIC 3HAHNUS, MTOJYYSHHbIE TIPU OCBOCHUH
IIpOrpaMMbl MarucCTpaTypsl, IpU pa3padOTKe M OCYILECTBICHUH COLUATbHO-3HAUNMBIX
IIPOEKTOB

e OIIK-2 CnocobeH caMOCTOSTETPHO padoTaTh C HMCTOYHHKAMU HWH(POpPMAIHUH,
HENpepbIBHO COBEPILICHCTBOBATh YPOBEHb MTPO(ECCHOHATBHON OATOTOBKU

B pe3ynbrare ocBOE€HUS NUCHUIUIMHBI O0YUYaIOLIUICS TOJIKEH:

3HATh:

® METOAOJIOTHIO HH(POPMALMOHHOTO MEHEKMEHTA

e cOCTaB MH(OPMAIMOHHBIX PECYPCOB OPraHU3AIINH;

YMers:

® AHaJIM3UPOBATH COLMAIBHO 3HAYMMBIE IPOEKTHI M NPOLECCHl C HCIOJb30BAHUEM
METOJI0JIOTUH MH(OPMALIMOHHOT'O MEHEI)KMEHTA

® aHAJIM3UPOBATH CTPYKTYPY MHPOPMAIIMOHHBIX PECYPCOB OPraHU3AINH

Bnanets:

® HaBbIKAMU YIpaBJICHUS JIOKyMEHTAalMell OpraHu3alii Ha OCHOBE METOJI0JIOTHH
MH(OPMALIMOHHOTO MEHEI)KMEHTA

e METOJIaMH yNpaBJiIeHUs HHPOPMAIIMOHHBIMH peCypcamMy OpraHu3aluu

[To auctumuiHe MpeaycMoTpeHa MPOMEKyTOUHasl arTecTanus B GopMe dK3aMeHa.
OO61ast TpyA0€MKOCTh OCBOSHHS IUCIUTUTMHBI COCTABIISIET 3 3a4E€THBIX €IMHUIIBL.



